SCC Form a new Virginia Stock Corporation

STATE CORPORATION
COMMISSION

in the Clerk’s Information System

Stock corporations are authorized to issue shares to persons who become shareholders (the owners of the
corporation) and are usually formed to generate a profit for the shareholders. This how-to guide will walk you
through forming a new Virginia Stock Corporation online in the new Clerk’s Information System (CIS)
https://cis.scc.virginia.gov/.
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Log on to CIS at https://cis.scc.virginia.gov/ .

Business Enti
Note: Google Chrome, Internet Explorer or cxmare A po—
Microsoft Edge are recommended. Ueclings A

Unfinished Submissions [ ] Recent Paym

Click Online Services on the top left. T -

Under Business Entities, click
Form or Register a Business.

Select Virginia Entity and Continue.
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Select Stock Corporation from dropdown,

dropdown and click Continue.

Review the business entity name
information.

If you have reserved a name,
click the radio button next to
Yes to update the page.
Otherwise, skip to step 10.
Note: Reserving a name is not
required.

Enter the Reservation ID and
Reservation PIN.

Note: The ID and PIN can be found
in the “Application for Reservation of
Name Acceptance” letter located in
the Correspondence dropdown on
your dashboard.

Click Search.

then Articles of Incorporation from the e

600 00 O

ARTICLES OF INCORPORATION Q
A proposed business entity name musi istinguishable upon the records of the Commission from the names of all

active business entities, except general partnerships, and from names that have been designated, registered, or
reserved for use by other persons.

A result that a proposed name is distinguishable is not the equivalent of a determination that it is acceptable. For
example, an acceptable proposed name must include an appropriate entity designator (e.g., “LLC”), if required, and
may not include words and designations that imply the business entity will engage in a particular business activity,
unless it will actually conduct such business (e.g., “bank”), or words that are prohibited by law.

For more information, see Business Entity Names FAQs or contact the Clerk’s Office at (804) 371-9733 or toll-free
Virginia, 1-866-722-2551, or by email at SCCeFile@scc.virginia.gov.

Do you have a name resel\'edl - es O No
Reservation ID:*
Reservation PIN:*

Review the Entity Name that appears.
If correct, click Update Name and
then click Next on the bottom right.
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Form a new Virginia Stock Corporation

If you have not reserved a name, you must check 10

that your proposed name is available and vl
Do you have a name es{ 2o

acceptable. Click the radio button next to No. T eserved

Entity Mame:* | Example for this Guide L U

1 1 l Check Availability ]
The Name is Available 1 2
Next
ARTICLES OF INCORPORATION

@ Eree the Entity Email Adcress | @S

0 Enter an Entity Name and click Check Availability.
Note: Click the {y icon for name requirements.

Once the system indicates the name is available ﬂ
and acceptable, click Next.

and contact Number Entity Name: Example for this Guide LTD. Entity Type: Stock Corporation
Choose an Industry Code from Entity Email Address: @ Contact Number:
the Business Type drop-down.
Industry Code: _ General =

Note: Most select “0 - General”. meiaia @
Under Duration, select if the — :

petual (forever)
entity iS intended to eXiSt forever ) Period of Duration will end on this date: 8 @
(perpetual) or enter the date it
will end.

@ Enter the number of Total Shares the entity is authorized to issue.

Total Shares:*
Note: Most select “Perpetual”. @ le'

Note: The charterfee varies by the number of shares. See the Stock Corporation Charter Fee Schedule here.

@ ciickNext. ,
Registered Agent Search

Indicate if the Registered Agent (RA) will rype, & TAL® s o
be an Individual or an Entity. If the RA | @)« w e
will be an Entity, check the Entity radio
b tt SEARCH RESULTS
utton. —
Select Name ] Principal Office Address Status Email
. y ] 1111181 ISA Active
Enter the Entity Name or — ™ Active
Entity ID and click Search. I oo U5 Active
H i ] ey | ctive
- Click the radio button to the left J =
. . . Wewivey | Active
. of the desired entity name. 2 bt
2 )G YE]5 )= | Next > | Page 1 ot 281, records 1 to5 ot 1305 Ga to Page
Update Registered Agent Information
Note: Clicking the green Entity ID will open ksl
entity information in a different tab. o| R il
egistered Agent Office Address
Make sure all fields marked with an asterisk (*) =
are filled in. . -
o Click Next. . o




@ Click Next.

Form a new Virginia Stock Corporation

If the Registered Agent (RA) will be an Individual, check the
Individual radio button. You can search for an existing RA or

create a new individual RA.

To search for an existing RA:

m Enter their Last Name and click Search.

m Under Search Results, click the radio button
next to the desired RA’s name.

Select the RA Capacity from the drop-down
menu.

m Review and confirm all fields marked with an
asterisk (*) are filled in.

KL Click Next.

To create a new Individual RA:

Dlncliwdua\ Entity
Type:

First Name

Middle Name:

Registered Agent Search u

Suffix

Update Registered Agent Information

VIRGINIA

Crossroads,

CITY, VA, 23968, USA

@yahoo.com

Page 1 of 1, records 110 1 of 1

| RA Capacity:
Type:
m FistHame: |

Registered Agent O)

ast Name:™ | S

ice Address

Email Address:

Create Registered Agent

2B}
m Click Create Individual RA.

In the pop up window, complete
fields marked with an asterisk (*).

Click Done.
Review the Registered Agent

RA Capacity* - Select --
First Name:*

Last Name:*

Registered Agent Office Address

Address Line 1:*

Country:* | United States
City/Town:*
Locality:* | __ Select --

Middle Name:

Suffix:

Address Line 2:

- Zip Code:*
State:®
v Email Address:

-- Select --

Virginia

Information and the Registered

2 o] o]

Agent Office Address. T

P15 Click Next.

Middie Name

As an optional step, enter the Principal
Office Address information. Complete all
fields marked with an asterisk (*).

Attention:

Address Line 1:*
Country*

United States

City/Town:™

Address Line 2:

v Zip Coder™

Stater™ Virginia




Form a new Virginia Stock Corporation

If the RA serves as the Initial Director of the

Corporation, check the Director radio button. ﬁ

First Name: Middle Name:

Enter the Principal Information. Complete all | Last Hame: |e Suffc |- Slct - '
fields marked with an asterisk (*). [ e o i ot At

Address Line 1% Address Line 2:
Check the Same as Principal Office Address Countiy? [ ot . 2 Coder
radio button or complete all Principal Office o Sote” v .
Address fields marked with an asterisk (*). Email Adcress:

(25
Click Add Principal.

ks : :
@ Click OK in the pop-up box. @ No records o view. }

The principal information will populate.
Click Next.

[ THRLL Kan e ichmned Va2 1 M-Il

OPTIONAL: UploadArticles of
Incorporation. Check the The
uploaded document will act as

The system will create a filing image based on the information you entered. Alternatively you may upload your own
complete document. The upload will result in the document being reviewed by the Clerk's Office prior to filing.

the filing image radio bUtton' The uploaded document will act as the filing image.

Open X
Click Attach and Selectthe file you |*=feem=n 7 Foomemss o me e E
Want tO Upload . Note: Only PDF ;”;“P( : . r— == [ may be uploaded if needed.
m B 30 Objects Sragn M .
B Desktop Strategic Thinking " ch
Technical Communication ]
Note: If you upload a document, your i e o sl
.. . . e @) €103 Crum (1) '
submission will not be approved in real- & e " et 0
&= Pictures &) eCKM Overview and FAQL1 L
time, but instead will be reviewed by L i ) m
the Clerk’s Office. - : — i
T Sontvcige 8" Template-Meeting-Netes
= DocMgmt! \\oi |, e = st >
. File name: | scc544 v | Alfiles v
Click Next. @ —

Indicate if you are signing as an Individual
or On behalf of Business Entity by

The undersigned affirms that the information contained in this electronic submission is accurate and complete and that
the undersigned is legally authorized to sign the document. The undersigned acknowledges that it is unlawful to sign a

CheCking the appropriate radio button . document that is false in a ial respect with the intent that it be deliverad to the Commission for filing.

Behalf of

Complete all fields with an asterisk (*) in
the Signature Information section.

Entity Information
C I I Ck Add . N Entity Name:* Entity Typer® | -- Select - v
Signature
Signature
Signature:® Titlex [ Incorporator Signature: Title:® | Incorporator
Printed Name Printed Name
First Name:* Middle Name: First Name:* Middle Name:
Last Name:™ Suffix: | -- Select - v Last Name:* Suffix: -- Select -- v
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T ©

Click OK in the pop-up box.

ip e D

The signature information -

re Added Successhully

Prisdnd Bans

e g e

will populate. Click Next.

Review each section of the
Articles of Incorporation and
make any edits, as necessary.

SHOPPING CART

Pursuant 1o statute, there is no filing fee for an annual report

Click Add To Shopping Cart
on the bottom right.

nt is not accepled for fiing and a request for a refund is made timely

A filing fee paid for one document cannot be transferred to another document

Click Checkout.

Review all information entered carefully. You will not be able to edit your filing information once the payment process s initiated. J

Grand Total: §75.00

Click Go To Payment.

In the Confirmation pop-up
window, click | Agree. ‘
Note: You will be taken to a site
administered by LexisNexis to

€006 6 6 66

Entity Name Created Date/Time Fee  Action

Articles of Incorporation Example for this Guide LTD.

@w

02/24/2020 10.07 AM $7500 © B

-

complete your payment.

Akt To Sheprirg Can.

O

ICHECKOUT

Document Type Entity Name

Articles of Incorporation Example for this Guide LTD.

@ Go To Payment

e ]

| acknowledge that | have reviewed all information entered for inclusion in the document(s) | am
filing/submitting and confirm the information is accurate and complete. After a filing is
completed, inaccurate information can only be corrected by making an additional filing, which
will require the payment of additional fees in most cases

Created Date/Time

0272412

If you do not receive a confirmation page, please use the Feedback button on the home page to

O

Enter your Billing Address and Payment
Information, completing All fields with an

asterisk (*). You must complete the Captcha
field.

O
O

Click Continue.

Check the Acknowledgement radio button and
click Pay Now.

Note: Do not close the browser window.

@ You will be directed to a confirmation screen.

Agency Amount $75.00
LexisNexts Servico Foo $.00
Total Amount 75,00

nt Information

(804) 3719733

let us know.
@
Agency Amount §75.00
LexisNexis Service Fee $.00
Total Amount $75.00

PAYMENT TYPE

Intemational (including
Canada, Mexico)

# Domestic (USand & Military ® Credit Card

(APO/FPQ}

Billing City* e
Billng State* L v Capte m____
|
E-mail*
Enter Captcha
Confirm E-may
Cancel

©=1

0 <

Submission Successful

Documen Type ey Hame Submitec¥ad Do T Fen S




